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Defining accounts payable checking accounts can allow the ability to track credit cards and  

electronic payments.  This can help with eliminating the use of actual check numbers in CE as 

usually these types of transactions are not associated with check numbers.  

 

 

CREDIT CARD SETUP:  

  

 Select to create a new General Ledger Cash Account (Asset) for the Credit Card Purchases in 

the General Ledger Account Maintenance Program.    

NOTE:  You may need to setup a separate General Ledger account number for each 

applicable credit card used.  

  

 Select to create a new Vendor for the Credit Card Vendor in the Accounts Payable Vendor 

Maintenance Program.  

NOTE:  You may need to setup a separate Vendor for each applicable credit card used.  

  

 In Accounts Payable, Maintenance Programs, Checking Account Maintenance, select to 

create a checking account for the credit card account.  

NOTE:  You may need to setup a separate checking account for each applicable credit card 

used.  

  

PROCEDURES:  

  

 Enter a new invoice for the purchases from the vendor.  Select to post the invoice to the 

applicable account as normal.  This will create a Debit to the applicable account used and a 

Credit to the Accounts Payable account.  

  

 When selecting to pay the invoice, select the “credit card” bank account.  This will Debit the 

Accounts Payable account and Credit the Credit Card Cash account.  

  

 Enter the Credit Card Invoice using the Credit Card Vendor.  Select to post the invoice to the 

Credit Card Cash account.  This will create a Debit to the Credit Card Cash account and a  

      Credit to the Accounts Payable account.  

  

 When selecting to pay the invoice, select the “cash account” (normal) bank account.  This 

will Debit the Accounts Payable account and Credit the normal Cash account.  

 

For electronic payments, you would setup a checking account (EFT) and link it to the normal cash 

account.  When paying the invoice, select the EFT checking account.   


