
ComputerEase Miscellaneous Cash Receipts Procedures 

 

 

The ComputerEase program has two different ways of handling your miscellaneous cash deposits.  

This can be done by either by creating an invoice to “wash” the deposits through OR as a Journal 

Entry in the General Ledger module.  Entering deposits through the Accounts Receivable module 

requires setting up a Cash or Miscellaneous Customer and entering a one-time invoice.  Entering 

deposits through the General Ledger module requires a journal entry, usually for each deposit, and 

does not appear on the Accounts Receivable reports. 

 

ACCOUNTS RECEIVABLE SETUP 

 
 In Customer Maintenance, create a Customer called CASH or MISC. 

 

 Through Batch Entry, create an invoice for $.01.  Be sure to use the Accounts Receivable account 

number for the Invoice account AND for the Taxable Sales account.  This will create a debit and 

credit entry to the Accounts Receivable account in the General Ledger. 

 Select the Apply Payments Program, New and enter the same period, date as we did for the 

invoice process stated above.  Select the cash/misc customer and select OK.  (Do not enter any 

payment details as we do not want to affect the cash account) 

 Highlight the invoice and select to ‘Adjust’.  Select the ‘Credit’ field and enter the Accounts 

Receivable account number.  This will create a debit and credit entry to the Account Receivable 

account in the General Ledger.  Select OK to save. 

 NOTE:  You will only need to create the above procedures one time.  Once this has been 

completed, you will only need to process the following procedures to enter the deposits. 

 

ENTERING A MISCELLANEOUS PAYMENT  
 

 Select Apply Payments, New and enter the payments details for the cash customer.   

 Select to Show Zeroes.  Highlight the invoice and select the ‘Adjust’ option.   

 Enter the amount of the check on the ‘Charge’ field and enter the applicable general ledger 

account number that you wish to post this check amount against.   Select OK to save. 

 Highlight the invoice and select ‘Pay’.  Select OK to save and Close to exit. 

 

 This procedure will post a debit entry to the cash account and a credit entry to the account that was 

selected.  It will also post a debit and credit entry to the Accounts Receivable account.  Please note 

that if you have not “adjusted” the $.01 invoice, the Accounts Receivable reports will reflect this 

customer with an account balance of $.01. 

 

 If a miscellaneous cash receipt needs to be applied to a job, you will need to post an entry to the 

job through the Job Costing Module, Job Maintenance, Job Detail Maintenance, and Post to a Job. 

 

 

GENERAL LEDGER 
 

 In General Ledger, select General Ledger Posting. Enter the deposit for the month that you want to 

post this journal entry to.  The description could be a description of the check.  Note that this is not 

a reversing entry.   We suggest entering a journal entry for each deposit separately.  


